
California Society of Respiratory Care 2026 - S10CSR6
EXHIBITOR INFORMATION
 (
FORM INSTRUCTIONS:
Please complete form and email to 
smclean@harrahs.com
 or fax to:  775-586-6590 
(Do not include CC information)
Once received, administrator will contact you for credit card information.
Please note:  all outbound shipments must have a 
proper label adhered on 
items to ship
)






SHIPPING MATERIALS/MERCHANDISE/EXHIBITS  
Exhibitors are responsible for the arrangements and all expenses of shipping all items to and from . 

ADDRESS  
All shipments must be addressed using the following example for the appropriate property:
Harrah’s or Caesars Republic Lake Tahoe (select property)
Attn:  Convention Stewards
(Exhibitor Name )/California Society of Respiratory Care 2026/S10CSR6
18 US Highway 50
Stateline, NV  89449

DRAYAGE/HANDLING CHARGES  
See Charges on form.

PAID PARKING
The property charges for valet and self parking unless waived in the contract concession clause in the contract.   Drop off only available at Valet. 

STORAGE
All shipments received using the above example will be delivered to Convention Stewards and placed in storage on the Convention Center floor.   Banquet storage areas are not securable.   Note: Deliveries should not be scheduled for no more than 2-3 days prior to group arrival.

Please note:  The UPS and Shipping Warehouse is closed on Sundays.  Please advise your Convention Services Manager if special arrangements need to be made for accessing shipped items on a Sunday.  Please keep all tracking numbers for all items shipped.

RECEIVING BOXES ON PROPERTY
All boxes must be signed for by each exhibitor as indicated on the address label.  Boxes will be made available to exhibitors at the time specified on the Banquet Event Order for Exhibitor Load In.  Please have your tracking numbers available for assisting us with lost or misplaced items

VENDOR ON SITE BELL DESK ASSISTANCE
Any assistance that is required by the Bell Staff for deliveries to the Convention Center upon arrival or departure will incur a $15 Service Charge per cart in and out.  The forms of payment accepted are:  Cash and Harrah’s or Caesars Republic Room Charge payable at time of service. 

RETURN SHIPPING 
All outbound packages must have labels adhered to box.  Contact Convention Steward Staff to pick up and process:  Cell 1-775-790-3206
Note:	FedEx is the only company that has scheduled drop-off and pick-up times at our Receiving Dock. 	
		If using a freight Company other than FedEx, sender is responsible for calling that shipping company.
· It is the responsibility of the sender to ensure that all items to be shipped are labeled and packaged properly. 
· No items will be shipped without the completed Outgoing Drayage Sheet and correct shipping label.
· Payment for Drayage Fees cannot be charged to Hotel room folios.  A credit card must be provided.
· FedEx and UPS require either a credit card or appropriate account number.
· For the “Shippers Address” on the FedEx/UPS Label, please utilize the correct address provided.
· Retain the Shippers Copy of the shipping label for record and tracking number.
FED EX: 	Daily delivery Monday – Friday between 10:00am and 12:00pm
		NO WEEKEND DELIVERY
INCOMING/OUTGOING DRAYAGE (HANDLING) CHARGE
All are required fields

	GROUP NAME:  
	California Society of Respiratory Care 2026
	GROUP CODE:
	S10CSR6

	EXHIBITOR:
	
	ON PROPERTY CELL: 
	

	BOOTH NUMBER:
	
	



     Email address if you would like a receipt:   ______________________________________________
	
	# OF UNITS
	DESCRIPTION
	WEIGHT

	
	
	

	
	
	

	
	
	

	
	
	



Shipping Company/Method:  __________________________________________

Tracking Numbers:	________________________		___________________________	
			
________________________		___________________________

Exhibitor Signature of Receipt of Packages

__________________________________________________            Date:   _____________________
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>
Completed by on property staff

TOTAL WEIGHT: 						DRAYAGE FEE: 			

DRAYAGE  FEES:
0 – 35 Pounds			$20.00				Over 100 Pounds		$.50 Per Pound	
36 – 70 Pounds			$30.00				Pallet Price		$.50 Per Pound
71 – 99 Pounds			$40.00
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>
CHARGE TO:   DRAYAGE FEES CAN NOT BE CHARGED TO HOTEL GUEST ROOM
 (
PRINT NAME: 
EXP: 
                   
     
CVV:
   _______
SIGNATURE: 
Customers-Please write each digit of your Credit Card Number in the 16 blocks provided below
(Card numbers to be removed after posting)
 
EMAIL ADDRESS OR FAX # FOR RECEIPT:  ______________________________________
)















Please fax completed form to Group Services:  (775) 586-6590
Please return via Fax to Convention Services (775) 586-6590 as soon as possible

